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I. LINH VU'C TON GIAO CHINH PHU
1. Tha tuc ding ky hoat dong tin nguwéng
1.1. Trinh ter thac hign

- Budc 1: Nguoi dai di¢n hodc ban quan 1y co s¢ tin ngudng cé trach nhiém
gui van ban dang ky dén Uy ban nhan dan cap xa noi ¢6 co so tin ngudng.

- Bu6c 2: Uy ban nhan dén cap xa xem xét van ban diang ky, truong hop van
ban chua day du, hgp I¢, Uy ban nhan dan cap xa thong bado qua mang Internet hoac
van ban cho co s¢ tin ngudng dé hoan chinh van ban.

- Bude 3. Uy ban nhan dan cap xa tra 10i bang vin ban. Truong hop tir chéi
dang ky phai tra 161 bang van ban va néu ro 1y do
1.2. Cach thuwec thuc hién.

- Nop vin ban dang ky truc tiép tai Uy ban nhan dan cap Xa noi c6 co so tin
nguong; qua duong buu chinh hoac thong qua dich vu cong tryc tuyén.

- Van ban phai ¢6 xac nhan cua Uy ban nhéan dan cap xi noi c6 O s0 tin
ngudng va co gidy hen tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan
van ban dugc tinh theo ngdy ghi trén ddu céng vin dén.

1.3 Thanh phdn, sé lwong hé so:

- Ban chinh Vin ban dang ky (theo mau)
- S6 lugng: 01 bo

1.4 Theoi hgn gidi quyét:

- 15 ngay ké tir ngay Uy ban nhan dan cip xa noi ¢6 co sé tin ngudng nhan
duogc van ban dang ky hop 1€

1.5. Péi twong thuc hién thi tuc hanh chinh: Té chic
1.6. Co quan thuc hién tha tuc hanh chinh:

- Uy ban nhan dan cap xa noi c6 co sé tin ngudng

1.7. Két qud thgc hign thi tuc hanh chinh:

- Vin ban tra 1i chap thuan hoic khong chap thuan vé viéc dang ky hoat dong
tin ngudng

1.8. L¢é phi: Khong.

~19.Tén mdu don, mdu té khai: Dang ky hoat dong tin ngudng hing nim
(Mau B1)

1.10. Y&u cau, diéu kién theec hién thi tuc hanh chinh:



- Nguoi dai dién hodc ban quan ly co so tin ngudng cé trach nhi€ém gui van
ban ding ky hoat dong tin ngudng hang nim cham nhat 1a 30 ngdy trudc ngay co so
tin ngudng bat dau hoat dong tin ngudng.

- Pbi véi co so tin nguorng da thong bao hoat dong tin ngudng héng nam trudc
ngay Luat tin ngudng, t6n gido ¢ hiéu luc, cham nhat 13 30 ngay keé tu ngay Luat
c6 hiéu lyc c6 trach nhiém gtri van ban dang ky dén Uy ban nhan dan cip xa noi co
co sd tin ngudng.

- Viéc dang ky hoat dong tin ngudng hang nam chi thue hién mot 1an. Dbi voi
hoat dong tin ngudng khong co trong van ban da dang ky thi nguoi dai dién hoac
ban quan 1y co s¢ tin ngudng co6 trach nhiém dang ky bo sung

1.11. Can cir phép ly cia tha tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gio.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 ctia Van phong Chinh phu
hudéng dan vé nghiép vu kiém soat thu tuc hanh chinh



CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Ty do - Hanh phuc

..M., ngay.....thdng......

DANG KY

Hoat dong tin ngwdng hang nam hodc hoat dong tin ngwdng bd sung

DPang ky hoat dong tin nguwdng ..."%... vé&i cac ndi dung sau:

Mdéu B1

Tén hoat dong

T Noi 0 Thoigi Pija dié hi chu
tin ngudng 0i dung Quy mo oi gian ia diém Ghi chu
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(Ky, ghi ré ho tén)



2. Thii tuc ding ky bé sung hoat dong tin ngudng
2.1. Trinh tw thyc hién

- Budce 1: Nguoi dai dién hodc ban quan ly co s tin ngudng c6 trach nhiém
guri van ban dang ky bd sung hoat dong tin ngudng d¢én Uy ban nhan dan c4p xi noi
Co co s6 tin ngudng.

- Budc 2: Uy ban nhan dan cip x3 xem xét vin ban dang ky bo sung hoat dong
tin ngudng, truong hop vin ban ding ky bo sung chua day du, hop 1¢, Uy ban nhin
dan cip x4 thong bao qua mang Internet hodc vin ban cho co so tin ngudng dé hoan
chinh van ban.

- Bude 3: Uy ban nhan dan cap Xa tra 101 bang van ban. Truong hop tir chdi
dang ky phai tra 101 bang van ban va néu r6 ly do
2.2. Cach thac thuc hign

- Nop vin ban dang ky bo sung truc tiép tai Uy ban nhan dan cap X3 noi c6 co
sO tin ngudng; qua duong buu chinh hodc thong qua dich vu cong tryc tuyén.

- Van ban ding ky bd sung phai c6 xac nhan cua Uy ban nhan déan cap x4 noi
cO co s0 tin ngudng va co gidy hen tra két qua. Néu gui qua duong buu chinh, ngay
tiép nhan vin ban duoc tinh theo ngay ghi trén ddu cong van dén

2.3. Thanh phdn, sé lweng hé so

- Ban chinh vin ban ding ky (theo mau)
- S6 lugng: 01 bo

2.4. Thoi han gidgi quyét

- 15 ngay ké tir ngay Uy ban nhan dan cip xa noi ¢6 co sé tin ngudng nhan
dugc van ban dang ky hop 1é

2.5. Déi twong thye hién thii tuc hanh chinh: T6 chirc
2.6. Co quan thuc hién:

Uy ban nhén dan cép x4 noi c¢6 co so tin ngudng
2.7.Két qua thwe hign

- Van ban tra 101 chap thuan hodc khong chéap thuan vé viéc diang ky hoat dong
tin ngudng bo sung

2.8. Lé phi: Khong

2.9. Tén méu don, to khai: Diang ky hoat dong tin ngudng bd sung (Mau B1)
2.10. Yéu cau, dicu kién

- Cham nhét 20 ngay trudc ngay dién ra hoat dong tin ngudng

2.11. Can cwr phap ly



- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
~ -Nghidinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh phu quy dinh chi
tiét mot sO dicu va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cta Van phong Chinh phu
hudng dan vé nghiép vu ki€m soat thu tuc hanh chinh.

Méu B1
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

DANG KY
Hoat dong tin nguwdng hang ndm hodc hoat dong tin nguwdng bd sung

Tén hoat dong

1T , ~
tin nguwd'ng

Ndi dung Quy md Thei gian Pia diém Ghi chu
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(Ky, ghi ré ho tén)



3. Thi tuc dang ky sinh hoat ton gido tap trung
3.1. Trinh tzr thuc hién

- Budc 1: T6 chuc ton gido, to chic dugc cap chiing nhan dang ky hoat dong
t6n gido hodc ngudi dai dién ciia nhém ngudi theo ton gido déi voi trudng hop quy
dinh tai khoan 2 Piéu 16 cta Luit tin ngudng, ton gido gui hd so dang ky sinh hoat
t6n giao tap trung dén Uy ban nhan dan cip X noi c6 dia diém hop phap dé sinh
hoat tén giao.

- Buée 2:Uy ban nhan déan cap Xa xem x¢ét hd so ding ky, trudong hop hd so
chua day du, hop 1€, Uy ban nhan déan cap xa thong bao qua mang Internet hodc van
ban cho t0 chitc hodc ngudi dai dién cia nhém dé hoan chinh ho so.

- Budc 3: Uy ban nhan dan cap x4 tra 101 bang van ban.Trudong hop tir chdi
dang ky phai trd 161 bdng van ban va néu ro 1y do.
3.2. Cach thac thuc hién

- Nop ho so truc tiép tai Uy ban nhan dan cip xa; qua duong buu chinh hoic
thong qua dich vu cong truc tuyén.

- H6 so phai c6 xac nhan cua Uy ban nhan dan cap xi noi c6 dia diém hop
phap dé sinh hoat ton gido tap trung. Néu gti qua duong buu chinh, ngay tiép nhan
hd so duoc tinh theo ngay ghi trén déu cong van dén

3.3. Thanh phdan, sé lweng hé so

+ Ban chinh vin ban ding ky (theo mau).

+ Gidy to chtirng minh c6 dia diém hop phap dé 1am noi sinh hoat tn gi4o.

+ So yéu Iy lich cua nguoi dai dién nhom sinh hoat tén gido tap trung.

+ Ban tom tat gido 1y, gido luat ddi véi viéc ding ky quy dinh tai khoan 2 Piéu
16 cua Luat tin ngudng, ton gido.

- Sb luong: 01 bo

3.4. Thoi hgn gidi quyét

- 20 ngay ké tir ngay Uy ban nhan dan cap xa noi c6 dia diém hop phap dé
sinh hoat tén giaotap trung nhan du ho so dang ky hop Ié

3.5. Péi twong thuc hién thii tuc hanh chinh: T6 chic
3.6. Co quan thuc hién:

- Uy ban nhén dan cép x4 noi du kién c6 dia diém hop phap dé sinh hoat ton
gido tap trung

3.7. Két qud thwc hién



- Van ban tra 101 chip thuan hoic khong chip thuén vé viéc ding ky sinh hoat
ton giao tap trung.

3.8. Lé phi: Khdng

3.9. Tén mdu don, to khai: Dang ky sinh hoat ton gido tap trung (mau B5)

3.10. Yéu cau, diéu kién

- T chtre ton gido dang ky sinh hoat ton giao tap trung cho tin d6 tai nhiing
noi chua du di€u kién thanh 1ap to chirc ton gido truc thudc; to chirc duoc cap chang
nhén dang ky hoat dong ton gido dang ky sinh hoat ton giao tap trung cho nhiing
ngudi thudc to chure khi dap timg du cac diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gido.

+ Nhom sinh hoat ton gido tap trung c6 nguoi dai dién la cong dan Viét Nam
thuong tru tai Viét Nam, c6 nang lyc hanh vi dan sy day du; khong trong thoi gian
bi 4p dung bién phap xtt Iy hanh chinh trong linh vuc tin ngudng, ton giao; khong
co an tich hodc khong phai la nguoi dang bi buge t01 theo quy dinh cua phap luat vé
to tung hinh su.

+ Noi dung sinh hoat ton gido khong thudc trudng hop quy dinh tai Diéu 5
cua Luat tin ngudng, ton gido.

- Nhitng nguoi theo ton gido khong thude truong hop quy dinh tai khoan 1

Piéu 16 cta Luat tin ngudng, ton gido dugc (dang ky sinh hoat ton gido tap trung khi
dap tng du cac diéu kién néu trén va cac diéu kién sau day:

+ C6 gido ly, giao luat.

+ Tén cua nhom sinh hoat ton gido tap trung khong trung véi tén t6 chue ton
gido hodc t0 chirc da dugce cap chung nhéan dang ky hoat dong ton gido, tén t6 chirc
chinh tri, t6 chtrc chinh tri - xa hdi hoac tén danh nhan, anh hung dan tdc

3.11. Can cw phap ly

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

~ -Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh phu quy dinh chi
tiét mdt sO di€u va bién phap thi hanh Luéat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh phu
hudong dan vé nghiép vu kiém soat thu tuc hanh chinh



Madu B5
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Ty do - Hanh phic

..., ngay.....thdng......ndm......

DANG KY
Sinh hoat ton gido tap trung

Kinh gti: .......... @ .
Tén t6 chirc ton gido; t6 chirc dwoc cap chirtng nhan dang ky hoat déng tdn gido hodc ngudi dai

Pang ky sinh hoat t6n gido tap trung véi cac ndi dung sau:
Tén Nnhdm sinh hoat tON GIA0 tAP trUNE: woveeiieeeeee e et e e et e e e saaeee s
Nguoi dai dién cia nhém:

NGi dung sinh hoat ton gido: .....cceeeeeeece e,
Dia diém sinh hoat toNn gido @: ...,

Van ban kém theo gdm: Gidy t& chirng minh c6 dia diém hop phap dé lam noi sinh hoat tdn gido;
so yéu ly lich cGa ngudi dai dién nhém sinh hoat ton gido tap trung; ban tém tat gido ly, gido luat, d6i voi
viéc dang ky ciia nhdm sinh hoat tén gido tap trung theo quy dinh tai khoan 2 Piéu 16 cta Luat tin
nguwong, ton gido.

NGUO1 DAI DIEN ©
(Chir ky, déu, ghi ré ho tén)



4. Thi tuc théng bao danh muc hoat ddng ton giao ddi véi to chire co dia
ban hoat dong ton gido & mot xa

4.1. Trinh tw thac hign

T chuc t6n gi4o truc thudc co dia ban hoat dong ton gido & mot xa giri van
ban thong bao vé danh muc hoat dong tén gido di¢n ra hang nam den Uy ban nhan
dan cap xa

4.2. Cach thec thuc hién

- Gtri vin ban thong bao truc tiép tai Uy ban nhan déan cap xa; qua dudng buu
chinh hoac thong qua dich vu cong truc tuyén.

- Vin ban thong bao phai c¢6 xac nhan caa Uy ban nhan dan cép xa. Néu giri
qua duong buu chinh, ngay ti€p nhin van ban thong bao duogc tinh theo ngay ghi
trén dau cong van dén

4.3. Thanh phan, sé lweng hé so

- Ban chinh Vin ban thong bao (theo mau) va céc tai liéu kém theo (néu co).
- Sb lwong hd so: 01 bd

4.4. Thoi han gidi quyét

Ngay sau khi Uy ban nhan dan cip x& nhan dugc vin ban thdng bao hop 16.
4.5. Poi twong thuwe hién thii tuc hanh chinh: T6 chirc

4.6. Co quan thuc hi¢gn: UBND cap xi

4.7. Két qua thwce hién:

Vin ban xac nhan cua Uy ban nhan dan cép xi vé viéc tiép nhan thong bao.

- Vin ban thong bao duoc luu tai Uy ban nhan dan cép xa dé thuc hién cong
tac quan ly nha nude ve tin ngudng, ton giao.

4.8. Lé phi: Khong

4.9. Tén méu don, to khai: Thong b4o Danh myc hoat dong tén gido hang
nam (mau B30)

4.10. Yéu cdu, diéu kién

- Cham nhét 1a 30 ngay ké tir ngdy dugc chip thuan,td chirc ton gido truc
thudc cé dia ban hoat dong ton gido & mot xa c¢d trach nhi¢m guri van ban thong bao
danh muc hoat dong ton giao dién ra hang nam dén Uy ban nhan dan cap xa.

- Cham nhat 1a 30 ngay ké tir ngay Ludt tin ngudng, t6n gido c6 hiéu luc, to
chuc ton giao truc thudc cé dia ban hoat dong ton gido & motxa trude ngay Luat cod
hi€u lyc c6 trach nhi€ém thong bdo danh muc hoat dong ton gido dién ra hang nam
dén Uy ban nhan dan cap xa.



- Vié,c thong bao danh muc hoat dong ton gido dién ra héng nam chi thuc hién
mot lan. D61 voi cac hoat dong ton giao khong co trong danh muc dé thong bao thi
nguol dai dién t6 chure c6 trach nhiém guri van ban thong bao bo sung dén Uy ban
nhan dan cap xa.

4.11. Can cw phap ly
- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sd 162/2017/ND-CP ngay 30/12/2017 ctia Chinh pha quy dinh

chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh phu
hudng dan vé nghiép vu ki€m soat thu tuc hanh chinh

Méu B30
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc
..., ngay.....thdng......ndm......
THONG BAO
Danh muc hoat dong ton gido hang ndm
hodc danh muc hoat déng ton gido bé sung
Kinh gti: .......... @,
Tén t6 chirc (chi¥ in hoa)i.weeeeeevieieee B) e
B I 0 I 2O IS
Théng bao danh muc hoat dong ..."%... vé&i cac ndi dung sau:
T Tén cac hoat Thoi gian Pia diém dién ra hoat Ghi chu
dong ton gido 6 chirc dong ton gido
1
2
N

T™M. TO CHUC ®
(Chi¥ ky, déu)
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5. Thii tuc thong béo danh muc hoat déng ton giao bé sung ddi véi té chic
c6 dia ban hoat dgng tbn giao & mot xa

5.1. Trinh ter thuc hién

- Cham nhat 1a 20 ngay trude khi dién ra hoat dong ton gido khdng cé trong
danh muyc da thong bao hang nam,ngudi dai dién cua td chirc tén gido truc thuoc co
dia ban hoat dong tén giao & mot xa gui van ban théng bado danh muc hoat dong tén
gido bo sung dén Uy ban nhan dan cap x&

5.2. Cach thac thuc hién

- Gri van ban thong bao truc tiép tai Uy ban nhan dan cip x4i; qua duong buu
chinh hoac thong qua dich vu cong truc tuyén.

- Vin ban thong bao phai c¢6 xac nhan ciaUy ban nhan dan cap xi. Néu giri
qua duong buu chinh, ngay ti€p nhin van ban thong bao dugc tinh theo ngay ghi
trén dau cong van dén.

5.3. Thanh phan, sé lweng hé so

- Vin ban théng béo (theo mau) va cac tai liéu kém theo (néu cd).

- S6 Iwong hé so: 01 bé

5.4. Thoi han gidi quyét

- Ngay sau khi Uy ban nhan dan cp x& nhan dugc vin ban thong bao hop 16
5.5. Déi twong thwe hién thii tuc hanh chinh: T6 chitc

5.6. Co quan thue hién: UBND cép x4

5.7. Két qua thuwce hién

- Vin ban xac nhan cua Uy ban nhan déan cap xa vé viéc tiép nhan thong bao
(Van ban thong bao dugc luu tai Uy ban nhan dan cap xa dé thyc hién cong tac quan
ly nha nudc vé tin ngudng, ton giao).

5.8. Lé phi: Khong

_ 5.9.Tén mdu don, to khai: Théng bao Danh muc hoat dong ton giao bo sung
(mau B30)

5.10. Yéu cau, diéu kién

Cham nhat 1a 20 ngay trudc khi dién ra hoat dong ton gido khong co trong
danh muc da thong bao hang nam, nguoi dai dién cua td chure ton gido truc thudcco
dia ban hoat dong ton gido & mot xa co6 trach nhi€émgiri van ban thong bao bo sung
dén Uy ban nhan dan cap xa.

5.11. Can cw phap ly

- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).
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- Nghi dinh s0 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phu quy dinh
chi tiét mot s6 di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 ctia Van phong Chinh phu
hudng dan vé nghi€p vu ki€m soat thu tuc hanh chinh

Méu B30
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc
..M., ngay.....thdng......ngm......
THONG BAO
Danh muc hoat déng ton gido hang nam
hodc danh muc hoat déng ton gido b6 sung
Kinh gti: .......... @ e
Tén t6 chirc (chi¥ in hoa)i.ueceeevieieee B) e
U SO ettt ettt cee st e e s eesse e beesresesees sesassbeesresesass seesbasassnsssnnsssnsersnsssrasesnnsranernnserseenrnsennnerannns
Thong bao danh muc hoat dong ..."%... vé&i cac ndi dung sau:
TT Tén cac hoat Thoi gian Dia diém dién ra hoat Ghi cha
dong ton gido td chirc dong ton gido
1
2
N

TM. TO CHUC ®
(Chi¥ ky, déu)
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6. Thii tuc ding ky thay déi ngwoi dai dién ciia nhom sinh hoat ton giao
tap trung

6.1. Trinh te thuc hién

- Budc 1: Nhom sinh hoat tén gido tap trung giri ho so dang ky thay d6i nguoi
dai dién dén Uy ban nhan dan cap Xa noi c6 dia diém sinh hoat ton gido tap trung

- Budce 2: Uy ban nhan dan cap Xa xem xet hd so dang ky, trudng hop hd so
chua day du, hop 1¢, Uy ban nhan dan cap xa thong bao qua mang Internet hodc van
ban cho nhém sinh hoat ton gido tap trung dé hoan chinh ho so.

- Bude 3. Uy ban nhan dan cap xa tra 101 bang vin ban. Truong hop tir chéi
dang ky phai trd 161 bdng van ban va néu ro 1y do.
6.2. Cach thac thuc hign

- Nop ho so truc tiép tai Uy ban nhan dan cap xa noi c6 dia diém sinh hoat ton
gido tap trung; qua duong buu chinh hoac thong qua dich vu cong truc tuyén.

Hb so phai c6 xac nhén cua Uy ban nhan dan cép x4 noi c6 dia diém sinh hoat
ton gido tap trung va co gidy hen tra két qua. Néu giri qua duong buu chinh, ngay
tiép nhan ho so dugc tinh theo ngdy ghi trén ddu cong vin dén

6.3. Thanh phdn, sé lwong hé so

- Ban chinh Vin ban dang ky (theo mau)
- S6 lugng: 01 bo

6.4. Thoi han gidgi quyét

- 15 ngay ké tir ngay Uy ban nhan dan cap x4 noi c6 dia diém sinh hoat t6n
gido tap trung nhan dugc van ban dang ky hop 1¢

6.5. Poi tireng thuc hign: To chirc
6.6. Co quan thuc hién

- Uy ban nhén dan cip xa noi c6 nhom sinh hoat t6n gido tap trung dang ky
thay doi nguoi dai dién cua nhom.

6.7. Két qud thzec hign:

- Vin ban tra 1oi chap thuan hoac khdng chap thuan vé viéc dang ky thay doi
nguoi dai dién ctia nhdém sinh hoat ton gido tap trung.

6.8. L¢ phi: Khong

6.9. Tén mau don, to khai: Ding ky thay doi nguoi dai dién cua nhom sinh
hoat tén giao tap trung (Mau B6)

6.10. Yéu cdu, diéu kién: Khong
6.11. Can cur phép ly:
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- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phu quy dinh
chi tiét mot so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cta Van phong Chinh phu
hudng dan vé nghiép vu ki€m soat thu tuc hanh chinh.
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M4iu B6
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

B ngay.....thang.....nam......

DANG KY
Thay doi ngwoi dai dién caa nhom sinh hoat ton giao tap trung

Kinh gtri: .......... @
Tén nhom sinh hoat ton giao tap trung: ..o,
bia diém sinh hoat ton gido tap trungcua nhom:..........................
Ho va tén nguoi dai dien @ ...

Ping ky thay doi nguwoi dai dién cia nhém sinh hoat ton gido tap trung véi
cac ngi dung sau:
Nguoi dai dién cli cuia nhom:

LY A0 thay @O0: ....eeeeeee e,

Du Kién thoi diém thay @60 ........oovmneieee e,

Vin ban kém theo gdm: So yéu ly lich cua nguoi dai dién méi; van ban chap
thuan cua t6 chic tén gido hoic td chic dugc cap ching nhan ding ky hoat dong ton
gido vé viéc thay doi ngudi dai dién d6i véi nhom sinh hoat ton gido tap trung do to
chtrc dang ky; bién ban cudc hop bau, cir nguoi dai dién mai (néu co).

NGUOI PAI DIEN ©®
(Ky, ghi rd ho tén)
) Pja danh noi cé dia diém sinh hoat tdn gido tap trung.

@ Uy ban nhan dan cap x3 noi c6 dia diém sinh hoat ton gido tap trung.
) Nguwdi dai dién mai ciia nhém sinh hoat tdn gido tap trung.
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7. Thia tuc dé nghi thay do6i dia diém sinh hoat ton gido tap trung trong
dia ban mét x&

7.1. Trinh tzr thuec hién

- Budc 1: Ngudi dai dién ctia nhom sinh hoat ton gido tap trung giri hd so dé
nghi thay doi dia di€m sinh hoat ton gido tap trung dén Uy ban nhan dan cap xa.

- Budc 2: Uy ban nhan dan cip xa xem xét hd so, truong hop hd so chua day
dua, hop 1€, Uy ban nhan dan cap xa thong bdo qua mang Internet hoac van ban cho
nguoi dai dién cia nhém dé€ hoan chinh ho so.

- Bude 3. Uy ban nhan dan cap xa tra 101 bang vin ban. Truong hop tir chéi
dang ky phai tra 161 bang van ban va néu ro 1y do.
7.2. Cach thac thuc hign

- Nop ho so tryc tiép tai Uy ban nhan dan cap xa; qua duong buu chinh hoic
thong qua dich vu cong truc tuyén.

- H6 so phai ¢6 x4c nhan caa Uy ban nhan dan cp xa va co gidy hen tra két
qua. Néu gui qua duong buu chinh, ngay ti€ép nhan ho so dugc tinh theo ngay ghi
trén dau cong van dén.

7.3. Thanh phdn, sé lwong hé so

- Ban chinh vin ban dé nghj (theo mau)

- S6 lugng: 01 bo

7.4. Thoi han gidgi quyét

- 15 ngay ké tir ngay Uy ban nhan dan cap xa nhan du ho so dé nghi hop 18.
7.5. Poi twrong thuc hign: To chirc

7.6. Co quan thgc hién

- Uy ban nhan dan cap xa noi c6 dia diém sinh hoat ton gi&o tap trung.

7.7. Két qud thuc hién:

- Van ban tra loi chap thuan hoac khdng chap thuan vé viéc dé nghi thay doi
dia diém sinh hoat ton giao tap trung

7.8. L¢ phi: Khéng

7.9. Tén mdu don, to khai: D& nghi thay doi dia diém sinh hoat ton giao tap
trung (Mau B7)

7.10. Y8u cdu, diéu kién:

Cham nhat Ia 10 ngay ke tir ngay duoc chap thuan dia diem méi, nhém sinh
hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va c6 trach
nhiém thong bao bang van ban dén Uy ban nhan dan cap x&
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7.11. Can cuwr phép ly:
- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy dinh

chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, tén gido.

- Thong tu s 02/2017/TT-VPCP ngay 31/10/2017 cita Van phong Chinh phit

huéng dan vé nghiép vu kiém soat thi tuc hanh chinh

gido;

Méu B7
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

..., ngay.....thdng......ndm......

DE NGHI
Thay déi dia diém sinh hoat tén gido tap trung

Van ban kém theo gdm: Gidy t& chirng minh cé dia diém hop phap méi dé lam noi sinh hoat tén
van ban chap thuan cla té chirc t6n gido hodc td chirc dugc cap chirng nhan ding ky hoat dong

tdn gido vé viéc thay déi dia diém d6i véi nhdm sinh hoat tén gido do t6 chirc dang ky; ban sao cé chirng

thuc
diém

van ban chdp thuan dang ky sinh hoat ton gido tap trung cdia Uy ban nhan dan cdp x3 noi dit dia
sinh hoat tén gido tap trung lan dau d6i véi trudng hop thay ddi dia diém sinh hoat ton gido tap

trung dén dia ban x3 khac.

NGUO1 DAI DIEN
(Ky, ghi ré ho tén)
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8. Thii tuc dé nghi thay déi dia diém sinh hoat tén gi4o tap trung dén dia
ban x& khac.
8.1. Trinh tz thuc hién

- Budc 1: Nguoi dai dién ciia nhom sinh hoat ton giao tap trung guri hé so dé
nghi thay 601 dia diém sinh hoat t6n giao tap trung dén dia ban xa khac dén Uy ban
nhan dan cap xa noi du kién dit dia diém moi.

- Budc 2: Uy ban nhan dan c4p xa xem xét hd so, trudng hop hd so chua day
du, hop I¢, Uy ban nhan dan cap xa thong bao qua mang Internet hodc van ban cho
nguoi dai dién cia nhoém dé hoan chinh ho so.

- Bude 3. Uy ban nhan dan cap xa tra 10i bang vin ban. Truong hop tir chéi
dang ky phai tra 161 bang van ban va néu ro 1y do

8.2. Cach thac thuc hign

- Nop ho so truc tiép tai Qy ban nhan dan cip X4; qua dudng buu chinh hoic
thong qua dich vu cong truc tuyén.

- H6 so phai c6 xac nhan cua Uy ban nhén dan cép xd va ¢ gidy hen tra két
qua. Néu guri qua duong buu chinh, ngay tiép nhan hod so duoc tinh theo ngay ghi
trén du cong van dén

8.3. Thanh phdn, sé lwong hé so

- Ban chinh vin ban dé nghi (theo mau)

- S6 lugng: 01 bo

8.4. Thoi han gidgi quyét

- 20 ngay ké tir ngay Uy ban nhan dan c4p x4 nhan dugc hd so dé nghi hop 16.
Cu thé:

+ Uy ban nhan dan cép xd noi du kién dat dia diém méi dé sinh hoat ton gido
tap trung, trong thoi han 05 ngay lam viéc ké tir ngay nhan du hé so dé nghi hop 1¢
c6 trach nhiém xin y kién Uy ban nhan déan cip huyén vé viéc thay d6i dja diém sinh
hoat ton gido tap trung.

+ Trong thoi han 10 ngay ké tir ngay nhan dugc van ban xin y kién hop 1€ cua
Uy ban nhan dan cap x3, Uy ban nhan dan cip huyén c6 trach nhiém tra 15i bang van
ban.

~ + Trong thoi han 05 ngay lam viéc, ké tir ngay co y k@én cta Uy ban nhan dan
cap huyén, Uy ban nhén dan céap xa co trach nhiém tra 101 bang van ban vé viéc thay
doi1 dia diém.
8.5. Poi tiwreng thuc hign: To chirc
8.6. Co quan thzc hi¢gn
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Uy ban nhan dan cép x4 noi du kién dit dia diém moi

8.7. Két qud thzrc hign:

Vin ban tra 16i chap thuan hoic khdng chap thuan vé viéc thay doi dia diém
sinh hoat t6n giao tap trung.

8.8. L¢é phi: Khdng

8.9. Tén mdu don, to khai: D& nghi thay doi dia diém sinh hoat ton giao tap
trung (Mau B7)

8.10. Yéu cau, diéu kién:

- Cham nhat Ia 10 ngay ke tir ngay dwoc chap thuan dia diém méi, nhém sinh
hoat ton giao tap trung phai cham dut sinh hoat ton giao tai dia diém cii va c6 trach
nhi¢m thdng bao bang van ban dén Uy ban nhan dan cap xa noi c6 dia diém sinh
hoat tn giao tép trung cti kém theo ban sao co ching thuc van ban chap thuan cua
Uy ban nhan dan cap xa noi c¢6 dia diém sinh hoat tén gido tap trung mai.

8.11. Can cur phép ly:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 162/2017/ND-CP ngay 30/12/2017 ciia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cta Véan phong Chinh phu
hudong dan vé nghiép vu ki€ém soat thu tuc hanh chinh
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gido;

Méu B7
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Ty do - Hanh phic

.Y, ngay.....thdng......ndm......

DE NGHI
Thay déi dia diém sinh hoat tén gido tap trung

V&n ban kém theo gdm: Gidy t& chirng minh cé dia diém hop phap mdi dé lam noi sinh hoat tén
van ban chap thuan cla té chirc t6n gido hodc té chirc dugc cap chirng nhan ding ky hoat dong

tdn gido vé viéc thay déi dia diém d6i véi nhdm sinh hoat tén gido do t6 chirc dang ky; ban sao cé chirng
thure van ban chap thuan ddng ky sinh hoat tén gido tap trung cla Uy ban nhan dan cip x3 noi dat dia

diém

sinh hoat tdn gido tap trung Ian dau d6i véi trudng hop thay déi dia diém sinh hoat ton gido tap

trung dén dia ban x3 khac.

NGU'O1 PAI DIEN
(Ky, ghi ré ho tén)
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9. Tha tuc théng béo vé viée thay doi dia diém sinh hoat ton gido tap
trung.

9.1. Trinh ter thuc hién

Cham nhat 1a 10 ngay ke tir ngay duoc chap thuan dia diem mai, nhém sinh
hoat ton gido tap trung phai cham dut sinh hoat ton giao tai dia diém ct va thong
b&o bang van ban dén Uy ban nhan dan cap xa noi c6 dia dieém sinh hoat ton gido
tap trung ci.

9.2. Cach thac thuc hién

- Gri van ban thong bao truc tiép tai Uy ban nhan dan cap xi; qua duong buu
chinh hoac thong qua dich vu cong truc tuyén.

- Vin ban thong bao phai c¢6 xac nhan ciia Uy ban nhan dan cap xa.Néu giri
qua dudng buu chinh, ngay ti€p nhan van ban thong bao dugc tinh theo ngay ghi
trén dau cong van dén.

9.3. Thanh phan, sé lweng hé so

- Vin ban thong bao néu rd tén cta to chirc ton gido hoic t6 chirc dugc cip
chirng nhan dang ky hoat dong ton giao; t€n nhom; ho va tén nguoi dai dién cua
nhom; thoi diém thay doi; dia diém sinh hoat ton gido tap trung méi; thoi diém cham
dut sinh hoat ton gido tai dia diém cil.

- Truong hop nhom sinh hoat t6n gido tap trung chuyén dia diém sinh hoat
ton gido dén dia ban x4 khac, nguoi dai dién cia nhom con ¢o6 trach nhiém gui kém
ban sao c6 ching thyc vin ban chap thuan cua Uy ban nhan dan cap xi noi c6 dia
diém sinh hoat ton gido tap trung moi.

9.4. Theoi han gidgi quyét

- Ngay sau khi Uy ban nhan dan cap x& nhan duoc van ban théng bao hop 1¢.
9.5. Péi tireng thuc hign: To chirc

9.6. Co quan thgc hi¢n

- Uy ban nhan dan cip x3 noi ¢ dia diém sinh hoat ton giéo tap trung cil.
9.7. Két qud thzec hign:

- Van ban xac nhan cua Uy ban nhan dan cap xa vé viéc tiép nhan thong bao.
Vién ban thong bao dugc luu tai Uy ban nhan dan cap xa dé thyuc hi¢n cong tac quan
1y nha nudc vé tin ngudng, ton gido.

9.8. L¢ phi: Khdng
9.9. Tén mdu don, to khai:
9.10. Yéu cdu, diéu kién:
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- Cham nhat 1a 10 ngay ke tir ngay duoc chap thuan dia diém mai, nhoém sinh
hoat ton giao tap trung phai cham dut sinh hoat ton giao tai dia diém cti va ¢6 trach
nhiém thong b&o bang van ban dén Uy ban nhan dan cap xa noi c6 dia diém sinh
hoat ton giao tap trung cil.

9.11. Can cur phép ly:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh phu
hudéng dan vé nghiép vu kiém soat tha tuc hanh chinh.

Méu B7
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc

DE NGH|
Thay déi dia diém sinh hoat tén gido tap trung

Van ban kém theo gdm: Gidy t& chirng minh cé dia diém hop phap méi dé lam noi sinh hoat tén
gido; vdn ban chap thuan cla t6 chirc t6n gido hodc td chirc dugc cap chirng nhan ding ky hoat dong
tdn gido vé viéc thay déi dia diém d6i véi nhdm sinh hoat tén gido do t6 chirc dang ky; ban sao cé chirng
thuc van ban chap thuan ddng ky sinh hoat tén gido tap trung cla Uy ban nhan dan cip x3 noi dat dia
diém sinh hoat tdn gido tap trung lan dau déi vdi truding hop thay d6i dia diém sinh hoat tén gido tap
trung dén dia ban x3 khac.

NGUO1 DAI DIEN
(Ky, ghi ré ho tén)
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10. Thi tuc théng bao ti‘q)’chl'rc quyén gop trong dia ban mot xa cuaa co s
tin ngudng, to chirc ton gido, to chirc ton gido truc thugc

10.1. Trinh te thuc hién

- Trudce khi té chac quyén gop 05 ngay lam viéc, co s¢ tin ngudng, té chuc
tén gi4o, to chirc ton gido truc thudc to chirc quyén gop trong dia ban mot xa gui vén
ban théng bao dén Uy ban nhan dan cap xa noi to chirc quyén gop.

10.2. Cach tharc thuc hién

- Gtri vin ban thong bao truc tiép tai Uy ban nhan dan cap xa; qua dudng buu
chinh hoac thong qua dich vu cong truc tuyén.

- Van ban thong bao phai c¢6 xac nhan cua Uy ban nhén dan cap xa.Néu giri
qua duong buu chinh, ngay tiép nhan vin ban thong bao duoc tinh theo ngay ghi
trén ddu cong vin dén

10.3. Thanh phan, sé lweng hé so

- Vin ban théng bao (theo mau) va cac tai liéu kém theo (néu c)

- Sb luong: 01 bo

10.4. Thoi hgn gidi quyét

- Ngay sau khi Uy ban nhan dan cp x& nhan dugc vin ban thong bao hop 16
10.5. Péi twong theec hién: To chic

10.6. Co quan thec hién

Uy ban nhan dan cép x4 noi to chac quyén gop

10.7. Két qud theec hién:

- Vian ban xac nhan cta Uy ban nhan dan cip xa vé viéc tiép nhan thong bao.

- Vin ban thong bao duoc luu tai Uy ban nhan dan cép xa dé thuc hién cong
tac quan ly nha nudc vé tin ngudng, ton gido va ki€m tra vi¢c thuc hién cac ndi dung
trong van ban thong bdo cua co s¢ tin ngudng, to chure ton gido, t6 chirc ton gido
truc thuoc.

10.8. L¢ phi: Khéng

10.9. Tén mdu don, to khai: Théng bao vé viéc toé chirc quyén gop (Mau
B47)

10.10. Yéu cau, diéu kign:

- Trude khi to chic quyén gop 05 ngay lam viée, co s& tin ngudng, to chic
ton gido, to chure ton gido tryc thudc cd trach nhi¢m thong bao bang van ban dén Uy
ban nhan dan cap xa noi to6 chirc quyén gop.
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- Hoat dong quyén gop cua co s¢ tin ngudng, t6 chire t6n gido, to chuc ton
giao truc thudc phai co so sach thu, chi bao dam cong khai, minh bach. Tai san dugc
quyén gbop phai dugc quan ly, st dung dung muc dich da thong bao, phuc vu cho
hoat dong tin ngudng, hoat dong ton gido va tir thi€n xa hoi.

- Khong dugce lo1 dung danh nghia co s6 tin ngudng, t6 chure tén gido, to chirc
ton giao truc thudc dé quyén goép nham truc loi hodc trai muc dich quyén gop

10.11. Can cir phap ly:

- Luét tin ngudng, t6n gido (Ludt s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh sO 162/2017/ND-CP ngay 30/12/2017 ctia Chinh pha quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong Chinh phu
hudng dan vé nghiép vu kiém soat thu tuc hanh chinh.

Mau B47
CONG HOA XA HOI CHU NGHTA VIET NAM
Doc lap - Tw do - Hanh phtic

THONG BAO
Vé viéc td chirc quyén gép

Kinh gti: .......... @
Tén (chi? in hoa): ccvvveeeeecceeieeane B) s

NGUO1 DAI DIEN @
(Chi¥ ky, déu)
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